
1. What is a spreadsheet?  iafm%âISÜ tlla hkq 

l=ulao@ 

 

 

 

 

2.  What is an electronic spreadsheet?  

bf,lafg%dksl iafm%âISÜ tlla hkq l=ulao@ 

 

 

 

 

3.  Where is data entered in a spreadsheet?  

iafm%âISÜ tll o;a; we;=<;a lrkafka 
fld;ekgo@ 

 

 

 

 

4.  What facilities does a spreadsheet provide?  

iafm%âISÜ tlla u.ska imhk myiqlï 
fudkjdo@ 

 

 

 

 

5.  What is a workbook?  j¾lanqla tlla hkq 

l=ulao@ 

 

 

 

 

6.  What is a worksheet?  j¾laISÜ tlla hkq 

l=ulao@ 

 

 

 

 

 

7. What is the purpose of the New tool?  kj 

fuj,fï wruqK l=ulao@ 

 

 

 

 

8.  What is the purpose of the Save tool?  

iq/lSfï fuj,fï wruqK l=ulao@ 

 

 

 

 

9.  What are the functions of Undo, Redo, Cut, 

Copy, and Paste?  Undo " Redo " Cut " Copy  iy 

Paste  hk úOdkj, l%shdldÍ;ajh l=ulao@ 

 

 

 

 

10. What is a cell in a spreadsheet?  iafm%âISÜ 

tll zfi,az tlla hkq l=ulao@ 

 

 

 

 

11. What is a cell address?  fi,a ,smskhla hkq 

l=ulao@ 

 

 

 

 

12. What is a cell range?  fi,a mrdihla hkq 

l=ulao@ 

 

 

 

 

 

Grade 09  – Lesson 02  

Electronic Sptreadsheets  

 

Page 01 
BSc, Higher Diploma in Information and Communication Technology (SLIIT)                                           

Bachelor of Information and Communication Technology (University of Colombo - UG)  

#ICT  Yx‹{£y¥{ 



13. What is a Name Box?  zName  Bo x z ^ku 

oelafjk fldgqj& hkq l=ulao@ 

 

 

 

 

14. How are columns and rows identified in a 

spreadsheet?  iafm%âISÜ tll ;Sre iy fma<s 

y÷kd.kafka flfiao@ 

 

 

 

 

15. What is the Formula Bar?  iQ;% ;Srej hkq 

l=ulao@ 

 

 

 

 

16. What is the purpose of the Bold, Italic, and 

Underline tools?  Bold " Ital ic  iy Underl ine  

hk fuj,ïj, wruqK l=ulao@ 

 

 

 

 

17. What is the purpose of the Merge and Center 

tool?  ‘Merge  and  Center ’ fuj,fï wruqK 

l=ulao@ 

 

 

 

 

18. What is Wrap Text?  ‘Wrap  Te cx t’ hkq l=ulao@ 

 

 

 

 

19. What are the different types of number 

formats available in a spreadsheet?  iafm%âISÜ 

tll mj;sk úúO wxl wdlD;s fudkjdo@ 

 

 

 

 

20.  What is the difference between Currency and 

Accounting formats?  uqo,a iy .sKqïlrK 

wdlD;s w;r fjki l=ulao@ 

 

 

 

 

21. What is Percentage format used for?  m%;sY; 

wdlD;sh Ndú;d lrkafka l=ula i|ydo@ 

 

 

 

 

22.  What is Fraction format used for?  Nd. 

wdlD;sh Ndú;d lrkafka l=ula i|ydo@ 

 

 

 

 

23.  What is Scientific format used for?  úoHd;aul 

wdlD;sh Ndú;d lrkafka l=ula i|ydo@ 

 

 

 

 

24.  What is the purpose of the Increase and 

Decrease Decimal tools?  Increase Dec imal 

iy Decrease Dec imal  ^oYu ia:dk jeä 

lsÍu iy wvq lsÍu& fuj,ïj, wruqK 
l=ulao@ 
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25.  What are alignment tools used for?  

fm<.eiaùfï fuj,ï Ndú;d lrkafka 
l=ula i|ydo@ 

 

 

 

 

26.  What is the Orientation tool?  ÈYdk;s fuj,u 

hkq l=ulao@ 

 

 

 

 

27.  What symbol is used before a formula or 

function in a spreadsheet?  Spreadsheet  tll 

iQ;%hla fyda Y%s;hla wdrïNfha§ Ndú;d 
lrk ixfla;h l=ulao@ 

 

 

 

 

28.  What are the arithmetic operators used in 

spreadsheet formulas?  Spreadsheet  iQ;%j, 

Ndú;d jk .‚;uh l%shdldrl ixfla; 
fudkjdo@ 

 

 

 

 

29.  What is the purpose of the SUM function?  

SUM  Y%s;fha wruqK l=ulao@ 

 

 

 

 

30.  What is the purpose of the AVERAGE 

function?  AVERAGE  Y%s;fha wruqK l=ulao@ 

 

31. What is the purpose of the MAX function?  

MA X  Y%s;fha wruqK l=ulao@ 

 

 

 

 

32.  What is the purpose of the MIN function?  MIN 

Y%s;fha wruqK l=ulao@ 

 

 

 

 

33.  What is a chart in a spreadsheet?  

Spreadsheet  tll we;s Chart  ^m%ia;drhla& 

hkq l=ulao@ 

 

 

 

 

34.  Name four types of charts available in 

spreadsheets.  Spreadsheet  j, we;s m%ia;dr 

j¾. y;rla kï lrkak' 
 

 

 

 

35.  What is a column chart used for?  ;Sre 

m%ia;drhla Ndú;d lrkafka l=ula i|ydo@ 

 

 

 

 

36.  What is a pie chart used for?  jD;a; 

m%ia;drhla Ndú;d lrkafka l=ula i|ydo@ 
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37.  What is a line chart?  f¾Ld m%ia;drhla hkq 

l=ulao@ 

 

 

 

 

38.  What is a bar chart?  ;Sre m%ia;drhla - ;sria 

hkq l=ulao@ 

 

 

 

 

39.  What is the purpose of spreadsheet formulas 

and functions?  iafm%âISÜ ys iQ;% iy Y%s; j, 

wruqK l=ulao@ 

 

 

 

 

40.  What is a cell?  fi,hla hkq l=ulao@ 

 

 

 

 

41. How is an individual cell identified in a 

spreadsheet?  iafm%âISÜ tll ;ks fi,hla 

y÷kd.kafka flfiao@ 

 

 

 

 

42.  What spreadsheet tools are commonly 

available?  idudkHfhka Ndú;hg we;s 

iafm%âISÜ fuj,ï fudkjdo@ 

 

 

 

43.  What types of charts can be used for data 

analysis?  o;a; úYaf,aIKh i|yd Ndú; l< 

yels m%ia:dr j¾. fudkjdo@ 
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