Grade 09 - Lesson 02

Electronic Sptreadsheets

1. What is a spreadsheet? o800 O vy 7. What is the purpose of the New tool? &

D®23¢? e®DEe® a0gen p®Fe?

2. What is an electronic spreadsheet? 8. What is the purpose of the Save tool?
QECBeYR D HSoyd80 O vy ROFC? 83dBe® e®DEe® adgen pO®IC?

3. Where is data entered in a spreadsheet? 9. What are the functions of Undo, Redo, Cut,
Loyl dom (B eSS »Osies’ Copy, and Paste? Undo, Redo, Cut, Copy ez
OINDOG? Paste w2 B»dE Bwr83De p@w=e?

4. What facilities does a spreadsheet provide? 10. What is a cell in a spreadsheet? o530
83580 O 085 wuw® swe® R R e
@®@1m00¢?

11. What is a cell address? eeE E8mw@:s @5

5. What is a workbook? db3@1s8 O o RO

ROIEC?

12. What is a cell range? e@ ©oiesnss on

6. Whatis a worksheet? 20380 ©w2 @2 RO

D®23¢?
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13. What is a Name Box? ‘Name Box' (® 19. What are the different types of number
CUBeD® @9D) 6y ROC? formats available in a spreadsheet? €eg80
O OB SBQ oD G @®@ac?

14. How are columns and rows identified in a
spreadsheet? e5eu®80 dww B wo oS 20. What is the difference between Currency and

HENOBIB emeedc? Accounting formats? g¢E e» Bea®mden
302 @m0 OB RO®Ic?

15. What is the Formula Bar? g7 86® @5

ROF? 21. What is Percentage format used for? s8aem
202086 ©IDHN DOBes3 O 3TwIc?

16. What is the purpose of the Bold, Italic, and

Underline tools? Bold, Italic ese Underline 22. What is Fraction format used for? ®o»
35 e®IEROE @dfen RO®EC? 20283 90 WO’ RO 3ewIc?

17. What is the purpose of the Merge and Center 23. What is Scientific format used for? S¢sos’@z
tool? ‘Merge and Center’ e®0ce® ao@ e 2023 ©80 WOBIeS O 3TwIc?
D®23¢?

24. What is the purpose of the Increase and
18. What is Wrap Text? ‘Wrap Tecxt’ oz m@z3¢? Decrease Decimal tools? Increase Decimal
e Decrease Decimal (¢®@® &Gz (&
BBO v o) B88®) e@OEODE g
RO25¢?
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25. What are alignment tools used for? 31. What is the purpose of the MAX function?
esgodde® e®OE® M WO’ MAX med 808 n@3¢?
DO 3¢¢?

32. What is the purpose of the MIN function? MIN
26. What is the Orientation tool? @8 e®@OE® Eped aoges RoEC?

BL) ROC?

33. What is a chart in a spreadsheet?
Spreadsheet &z a8 Chart (gedmow)
@y ROC?

27. What symbol is used before a formula or
function in a spreadsheet? Spreadsheet Dz

s el Bmws d®0ede ©dmo
DI E0eDE OC?

34. Name four types of charts available in

spreadsheets. Spreadsheet &c a8 gedmod

28. What are the arithmetic operators used in DB 26 5O S5,

spreadsheet formulas? Spreadsheet ¢39¢

DN OB OEHDHOWB P00 30D
©®12>9¢?

35. What is a column chart used for? 8¢
e300 9850 OBIeLT O €3¢0IC?

29. What is the purpose of the SUM function?
SUM 8med ac8en n®3¢?

36. What is a pie chart used for? Dazim
e300 09850 WIBIeLS O €3¢0¢?

30. What is the purpose of the AVERAGE
function? AVERAGE &med ac@en m®3c?
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37.

38.

39

40.

41.

42.
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What is a line chart? ebas gedmaidws wy
D®23¢?

What is a bar chart? 80t gedmocwes - 8ded
By ROIC?

. What is the purpose of spreadsheet formulas

and functions? ¢exgd80 8 wy w» 8 O¢
@0gen RO?

What is a cell? esces un) 9@=5¢?

How is an individual cell identified in a
spreadsheet? 3080 o »B ewEeS
HEOB3E5 emeedc?

What spreadsheet tools are commonly

available? e0®@imsecs3 ©IDHEO ¢S
Beyd80 e®DEE® e®i»Dc?

43. What types of charts can be used for data

analysis? ¢ SdeCsenc e¢HI $IDD BDE

OB 5edd DB® e@®@idac?
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