
1. An operating system is software that establishes a relationship between the user and the 

computer hardware. It also helps to manage other software in the computer. / fufyhqï 

moaO;shla hkq mßYS,lhd iy mß.Kl oDvdx. w;r iïnkaO;djla we;s lrk uDÿldx.hls' 
th mß.Klfha we;s wfkl=;a uDÿldx. l<ukdlrKh lsÍug o WmldÍ fõ' 

2.  An operating system manages the computer hardware and software and provides an interface 

between the user and the computer. / fufyhqï moaO;shla u.ska mß.Kl oDvdx. iy 

uDÿldx. l<ukdlrKh lrk w;r" mßYS,lhd iy mß.Klh w;r w;=re uqyqK;la imhhs' 
3.  Windows, Linux, Red Hat, and Mac OS. / Windows " L inux " Red  Hat  iy Mac  OS . 

4.  A user interface is provided by the operating system to allow a user to perform tasks. It is 

displayed on the screen when the computer is turned on. / mßYS,lfhl=g ld¾hhka bgq lsÍug 

bv i,ik mßYS,l w;=re uqyqK;la fufyhqï moaO;sh u.ska imhkq ,efí' mß.Klh 
l%shd;aul l< úg th ;srh u; Èiafõ' 

5.  File management involves tasks such as saving, opening, editing, and closing files, as well as 

maximizing, minimizing, and resizing windows. / f.dkq l<ukdlrKhg f.dkq iq/lSu" újD; 

lsÍu" ixialrKh lsÍu iy jid oeóu jeks ld¾hhka fukau" ljq¿ úYd, lsÍu" l=vd lsÍu 
iy m%udKh fjkia lsÍu jeks ld¾hhka o we;=<;a fõ' 

6.  A file is a collection of information or data stored in a computer. Different types of files can 

contain text, images, voice, or video. / f.dkqjla hkq mß.Klhl .nvd lr we;s f;dr;=re 

fyda o;a; tl;=jls' úúO j¾.fha f.dkq ;=< fm<" rEm" y~ fyda ùäfhda wvx.= úh yel' 
7. Text files, image files, voice files, and video files. / fm< f.dkq" rEm f.dkq" y~ f.dkq iy 

ùäfhda f.dkq' 
8.  An icon represents a file, folder, or programme and can be used to open them. / whslkhla 

u.ska f.dkqjla" f*da,avrhla fyda jevigykla ksrEmKh flfrk w;r" tajd újD; lsÍug 
th Ndú;d l< yel' 

9.  The two parts of a file are the file name and the file extension. / f.dkqjl fldgia fol jkafka 

f.dkq kduh iy f.dkq È.=j h' 
10. A file extension is used to identify the application software to which the file belongs. For 

example, in Kamal.docx, .docx is the file extension, indicating that the file is created using 

word - processing software. / f.dkq È.=jla Ndú;d lrkqfha tu f.dkqj wh;a jk fhÿï 

uDÿldx.h y÷kd .ekSughs' WodyrKhla f,i" Kamal .doc x ys .doc x hkq f.dkq È.=j jk 

w;r" tu.ska tu f.dkqj jpk ieliqï uDÿldx.hla Ndú;fhka ks¾udKh lr we;s nj 
fmkakqï lrhs' 

11. A working window is displayed. / l%shdldÍ ljq¿jla Èiafõ' 

12. A working window can be maximized, minimized, resized, and closed. / l%shdldÍ ljq¿jla úYd, 

lsÍug" l=vd lsÍug" m%udKh fjkia lsÍug iy jid oeóug yelsh' 
13. The window is hidden, and the opened task remains as a word or an icon on the taskbar. / 

ljq¿j ieÕfjk w;r" újD;j we;s ld¾hh ld¾h ;Srej u; jpkhla fyda whslkhla f,i 
mj;S' 

14. By clicking the button represented by the word or icon of the minimized window on the 

taskbar. / ld¾h ;Srej u; l=vd lrk ,o ljq¿j ksrEmKh lrk jpkh fyda whslkh iys; 

fnd;a;u la,sla lsÍfuka' 
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15. The window is enlarged so that it fits into the entire screen. / iïmQ¾K ;srhgu .e<fmk mßÈ 

ljq¿j úYd, lrkq ,efí' 
16. Move the mouse pointer to the edge of the window until the pointer changes to an arrow 

shape, then drag the edge to change the window size. / ujqia o¾Ylh B;, yevhg fjkia 

jk ;=re ljq¿fõ odrh fj; f.k f.dia" miqj ljq¿fõ m%udKh fjkia lsÍug tu odrh 
weof.k hkak' 

17. The window closes, and the computer may ask whether you want to save the document. / 

ljq¿j jeiS hk w;r" f,aLkh iq/lSug wjYHoehs mß.Klh úuish yel' 
18. A folder is used to keep files in an organized manner. / f.dkq l%uj;a wdldrhlg ;nd .ekSug 

f*da,avrhla Ndú;d lrhs' 
19. The Title Bar, Menu Bar, and Tool Bar. / YS¾I ;Srej" fukq ;Srej iy fuj,ï ;Srej' 

20.  A file is a collection of data or information, whereas a folder is a collection of files. / f.dkqjla 

hkq o;a; fyda f;dr;=re tl;=jla jk w;r" f*da,avrhla hkq f.dkq tl;=jls' 
21. The two parts are the file name and the file extension. / tu fldgia fol jkafka f.dkq kduh 

iy f.dkq È.=j h' 
22.  The operating system gives each file an identity using its name, so two files cannot have the 

same name in the same folder. / fufyhqï moaO;sh úiska f.dkqfõ kduh Ndú;fhka tla tla 

f.dkqjg wkkH;djla ,nd fok neúka" tlu f*da,avrhla ;=< f.dkq follg tlu kduh 
;sìh fkdyel' 

23.  Find the file's location and name, then click on the file. / f.dkqj msysá ia:dkh iy tys kduh 

fidhdf.k" tu f.dkqj u; la,sla lrkak' 
24.  You can edit the saved file and save the changes using the Save command. / Tng iq/l+ 

f.dkqj ixialrKh lsÍug;a" ‘Sa ve ’ úOdkh Ndú;fhka isÿ l< fjkialï iq/lSug;a yelsh' 

25.  The Save As command is used to save a file for the first time and allows the user to choose its 

name and storage location. / ‘Sa ve As ’ úOdkh f.dkqjla m%:u jrg iq/lSu i|yd Ndú;d lrk 

w;r" tu.ska mßYS,lhdg f.dkqfõ kduh iy th iq/lsh hq;= ia:dkh f;dard .ekSug 
wjia:dj ,efí' 
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