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An operating system is software that establishes a relationship between the user and the
computer hardware. It also helps to manage other software in the computer./ @®e®ng®
0BG 05 S8REDWI 3w B8ven cate® @m0 PRV 1B OB ©agzI®S.
O s8nearmed ¢S e ©age® DEOWIens BEOO ¢ w8 ed.

An operating system manages the computer hardware and software and provides an interface
between the user and the computer./ @®ew»@® ©dLBw@:s @83 c8ven ¢atdre® &3
®agz000 WEOIDT B WO &mJ, sEBE®WI w5y s8ver®e amd et ez e3eseni3.
Windows, Linux, Red Hat, and Mac OS./ Windows, Linux, Red Hat % Mac OS.

A user interface is provided by the operating system to allow a user to perform tasks. It is
displayed on the screen when the computer is turned on./ 88Emewmd mibcns’ g S8®0
98 wEe® SERED gm0t uenms e®eny® ©BcBe O85 ey CeR. B8venm
Beo3om »e 80 di 80w On eed.

File management involves tasks such as saving, opening, editing, and closing files, as well as
maximizing, minimizing, and resizing windows./ @) ®€®00erwd @®Iz) dBe, Bdam
B8O, eotdmdencs BEE wH D830 ¢(B® OB wBewes @@, YD Bwe [TO, i [EE
©0® 5@r1ens edmed BEO® 9B IBBESs ¢ ames @d.

A file is a collection of information or data stored in a computer. Different types of files can
contain text, images, voice, or video./ @®n®zs ©35) 880 G ©RE S 1S ©IcHIT
em] ¢l OwpDS. 880 dbved evizm) RE eBE, 01, Y ewi DBDewl Gow Bw1 V.
Text files, image files, voice files, and video files./ esg @®z), 08 ©@©®I%), HE) E@®IZ) Y
OBewd @)

An icon represents a file, folder, or programme and can be used to open them./ a8mm @
0823 @IS, eMIGRWS e®i D1R®OHHS BT1ent eWedm gmd, Jo Bdam SO
OB DN DS DUD.

The two parts of a file are the file name and the file extension./ @®x®»m @m0 e¢m Dxies’
@©0%) ZNOE €5 EDIZ) EQRD .

A file extension is used to identify the application software to which the file belongs. For
example, in Kamal.docx, .docx is the file extension, indicating that the file is created using
word-processing software./ @®z) E@&z3 850 WOREE O© eIND &6 D5 @wg®
@000 DI OTROOB. eondent @ces, Kamal.docx 8 .docx oz e®im Epd O
o0, 885 O emIn® DO BE® ®agIvrs ¥Idmers’ BUIers 0 &S O
eu53n® »&.

A working window is displayed./ w8 803 Eded.

A working window can be maximized, minimized, resized, and closed./ Fw@028 oo BaocE
BBOO, i B, y@renw edmed BBOO wy D3 ®®D HBa.

The window is hidden, and the opened task remains as a word or an icon on the taskbar./

DYID @D @m0, Bamd &S bue ibn Bo® On DOm6 0wl ¢lnmas eces
SO8.

By clicking the button represented by the word or icon of the minimized window on the
taskbar./ =G B @ i DO ¢ WYL Bo1sers I DOHE 0wl almme i
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15. The window is enlarged so that it fits into the entire screen./ e®@gben Bowo® wrgewns 8
YD DE WOT CreR.

16. Move the mouse pointer to the edge of the window until the pointer changes to an arrow
shape, then drag the edge to change the window size./ ®8¢d ¢bams InE DRG0 edwmed
D PO DYDED 106 edm v @IS, 880 YDED B&Iers edmed BBOO OO ¢adw
PEEOD BBI.

17. The window closes, and the computer may ask whether you want to save the document./
DY O wu® gmd, eCAMS dBOO adese8 sbvenms B&n Hi.

18. A folder is used to keep files in an organized manner./ @) @D 020BDO BRI OB
E@MIERCES 8B OE.

19. The Title Bar, Menu Bar, and Tool Bar./ &5 850, e®x5 8d1d & e®0E® Bdd.

20. Afile is a collection of data or information, whereas a folder is a collection of files./ e®ixn®2s
BZ) (BB @ @RI ORI OB @0, @MICROEE 37 @¥IE) OPRPIS.

21. The two parts are the file name and the file extension./ ®® @m0t ¢ Ox53es3 @®IL) 50EG
% @0%5) EQd .

22. The operating system gives each file an identity using its name, so two files cannot have the
same name in the same folder./ @®e»y® ©dOBws B85 evIRED 2OG WIDHERES O O

@®ITDO BBV R 04 (D53, IO eMICRILE DE @®IT) ECPDO DO 50OG
B3 @0Hm.

23. Find the file's location and name, then click on the file./ @©150 883 e iz e O8 208
@80WBIEOHD, OO eMIND @n BES WIBIB.

24. You can edit the saved file and save the changes using the Save command./ ®®0 gd=»
@®IRD totdmdencs SOOI, ‘Save’ Bums 0IBDEGS 8 »E 00O yd B0 wiBm.

25. The Save As command is used to save a file for the first time and allows the user to choose its
name and storage location./ ‘Save As’ 8 @®ImD2s gO® D30 gdSB® e ©Dm0 DI
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