
1. Application software consists of programs that execute specific tasks required by the user.  

fhÿï uDÿldx. hkq mßYS,lhdg wjYH ksYaÑ; ld¾hhka bgq lrk jevigykaj, tl;=jls' 
2.  P reparing documents, preparing budgets and expenditure estimates, watching videos, playing 

computer games, and searching for information on the internet.  

f,aLk ilia lsÍu" whjeh iy úhoï weia;fïka;= ilia lsÍu" ùäfhda keröu" mß.Kl l%Svd 
lsÍu iy wka;¾cd,h Tiafia f;dr;=re fiùu' 

3.  Application software is mainly divided into two types.  

fhÿï uDÿldx. m%Odk jYfhka j¾. follg fnod oelaúh yelsh' 
4.  T hey are General Purpose Application Software and Special Purpose Application Software.  

tajd kï idudkH ld¾h i|yd jk fhÿï uDÿldx. iy úfYaIs; ld¾h i|yd jk fhÿï 
uDÿldx. h' 

5.  It is software used for general requirements and day - to- day computer work.  

fïjd idudkH wjYH;d iy tÈfkod mß.Kl lghq;= i|yd Ndú;d lrk uDÿldx. fõ' 
6.  Word - processing software, spreadsheet software, and web browsers.  

jpk ieliqï uDÿldx." me;=reïm;a uDÿldx. iy fjí n%õir' 
7. It is software customized only for specific tasks.  

fïjd ksYaÑ; ld¾hhka i|yd muKla ilia lrk ,o uDÿldx. fõ' 
8.  C omputer games, school management systems, and banking management systems.  

mß.Kl l%Svd" mdi,a l<ukdlrK moaO;s iy nexl= l<ukdlrK moaO;s' 
9.  An app is a type of application software. For example, Google Maps is an app.  

zwemaz tlla hkq fhÿï uDÿldx. j¾.hls' WodyrKhla f,i" Google  Maps  hkq wema tlls' 

10. T he basic tools are the keyboard and mouse.  

uQ,sl fuj,ï jkafka h;=remqjrej iy ujqia  tlhs' 
11. T he arrow mark shown on the computer screen that indicates the position of the mouse is called 

the mouse pointer or cursor.  

mß.Kl ;srh u; ujqia tfla msysàu fmkakqï lrk B;, ,l=K zujqia fmdhskagrhz fyda 
zl¾irhz f,i ye¢kafõ' 

12. A mouse normally has a left button, right button, and scroll wheel.  

idudkHfhka ujqia tll jï fnd;a;u" ol=Kq fnd;a;u iy wkqp,k frdaoh hk fldgia wvx.= 
fõ' 

13. A normal mouse, wireless mouse, and touch pad.  

idudkH ujqia tlla" /yeka rys; ujqia tlla iy gÉ mEâ tlla' 
14. Move the cursor to the required item and click the left mouse button once. The item will be 

highlighted.  

l¾irh wjYH whs;uh fj; f.k f.dia ujqia tfla jï fnd;a;u tla jrla la,sla lrkak' 
túg tu whs;uh biau;= ù fmkajkq we;' 

15. T here are two methods:  l%u folla we;( 

• Method I: Double - click the left mouse button on the file or application icon. / ¸ l%uh( f.dkqj fyda 

fhÿï whslkh u; ujqia tfla jï fnd;a;u fojrla la,sla lrkak' 

• Method II: Right - click the icon and select Open from the submenu /¸¸ l%uh( whslkh u; ol=Kq 

fnd;a;u la,sla lr" Èiajk Wm fukqfjka ‘Open ’ f;darkak' 
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16. Wired keyboards, wireless keyboards, and touch keyboards.  

jh¾ iys; h;=remqjre " /yeka rys; h;=remqjre iy iam¾Y h;=remqjre' 
17. L etter keys are used to type letters of the English alphabet.  

bx.%Sis fydaäfha wl=re ghsma lsÍu i|yd wl=re h;=re  Ndú;d fõ' 
18. T he QWERTY layout is the arrangement of letter keys on a keyboard.  

QWERTY  ieleiau hkq h;=remqjrejl wl=re h;=re msysgd we;s wdldrhhs' 

19. T he cursor is the vertical line that appears when you are about to start typing on a document or 

box. It shows where the typing will begin.  

l¾irh hkq f,aLkhl fyda fldgqjl ghsma lsÍu wdrïN lsÍug iQodkï jk úg Èiajk isria 
f¾Ldjhs' th ghsma lsÍu wdrïN jk ia:dkh fmkajhs' 

20.  T he Caps Lock key is used to type letters in capital or uppercase form. Pressing it again allows 

lowercase letters to be typed. / Caps  Lock  h;=r Ndú;d lrkqfha úYd, wl=re ghsma lsÍughs' th 

kej; tîfuka l=vd wl=re ghsma lsÍug yelshdj ,efí' 
21. T he Shift key is used to type capital letters and the upper symbols shown on keys.  

Sh ift h;=r Ndú;d lrkqfha úYd, wl=re iy h;=re u; by<ska oelafjk ixfla; ghsma lsÍughs' 

22.  T he Space Bar is used to insert spaces between words.  

jpk w;r ysia;eka we;s lsÍu i|yd iafmaia nd¾ h;=r Ndú;d fõ' 
23.  T he Tab key is used to insert a large space between words or text.  

jpk fyda fm< w;r úYd, ysveila we;s lsÍu i|yd Tab  h;=r Ndú;d fõ' 

24.  T he Enter key is used to move the cursor to the next line.  

l¾irh B<Õ fma<shg f.k hdu i|yd Enter  h;=r Ndú;d fõ' 

25.  Arrow keys are used to move the cursor up, down, right, and left.  

l¾irh by<g" my<g" ol=Kg iy jug f.k hdu i|yd B;, h;=re  Ndú;d fõ' 
26.  T he Backspace key deletes one letter, space, or number to the left of the cursor. / Backspace  h;=r 

u.ska l¾irhg jïmi we;s tla wl=rla" ysia;ekla fyda wxlhla uld oukq ,efí' 
27.  Incorrect use of the keyboard can cause discomfort and pain in the fingers and wrists.  

h;=remqjrej jerÈ f,i Ndú;d lsÍu ksid weÕs,s iy ue‚la lgqj, wmyiq;d iy fõokdj we;s 
úh yel' 

28.  G raphic software is software used to create graphics and draw pictures or art.  

.%e*sla uDÿldx. hkq .%e*sla ks¾udKh lsÍug iy mska;+r fyda l,d ks¾udK we£ug Ndú;d lrk 
uDÿldx.hs' 

29.  Word processing software is used to create and store documents needed in everyday life. 

Examples include Microsoft Office and OpenOffice.  

jpk ieliqï uDÿldx. tÈfkod Ôú;fha§ wjYH f,aLk ks¾udKh lsÍug iy .nvd lsÍug 
Ndú;d lrhs' Microsoft  Off ice  iy OpenOff ice  Bg WodyrK fõ' 

30.  Audio and video editing software is used to create and edit audio and video recordings. Examples 

include Audacity, Adobe Audition, OpenShot, and Adobe Premiere Pro.  

Y%jH iy oDYH má.; lsÍï ks¾udKh lsÍug iy ixialrKh lsÍug Y%jH iy oDYH ixialrK 
uDÿldx. Ndú;d lrhs' Audac ity " Adobe  Aud ition " OpenShot  iy Adobe  Prem iere  Pro  Bg 

WodyrK fõ' 
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