
1. Word processing is the process of composing, editing (manipulating), and/or storing text - based 

documents in any style.  

jpk ieliSu hkq ´kEu wdldrhl fm<-mdol f,aLk ilia lsÍu" ixialrKh lsÍu iy$fyda 
.nvd lsÍfï l%shdj,shhs' 

2.  A word processor can be any tool used to create and work with text documents, from a simple 

pencil to a computer.  

jpk ieliqï fuj,u hkq fm< f,aLk ks¾udKh lsÍug iy tajd iuÕ lghq;= lsÍug Ndú;d 
lrk ´kEu fuj,ula úh yelsh¦ th ir, mekai,l isg mß.Klhla olajd ´kEu fohla úh 
yelsh' 

3.  Word processing developed through several stages:  Word  process ing  l%shdj,sh wÈhr lsysmhla 

Tiafia j¾Okh úh( 
• Writing using available objects such as leaves, stones, and skin. / fld<" .,a iy i;aj yï jeks 

tjlg ;snQ oE Ndú;fhka ,sùu' 
• Invention of paper and books. / lvodis iy fmd;a fidhd .ekSu' 

• Use of wood and clay blocks for printing. / uqøKh i|yd oej iy ueá l=Üá Ndú;h' 

• Invention of the printing machine. / uqøK hka;%h fidhd .ekSu' 

• Invention of the manual typewriter. / w;ska l%shd;aul jk ghsma rhsgrh fidhd .ekSu' 

• Invention of the electric/electronic typewriter. / úÿ,s$bf,lafg%dksl ghsma rhsgrh fidhd .ekSu' 

• Use of computers for word processing. / Word  process ing  i|yd mß.Kl Ndú;h' 

4.  Word processing software is a computer program capable of creating documents, editing their 

content, formatting text, changing the colour or style, and sometimes printing in different styles.  

Word  process ing  uDÿldx.h hkq f,aLk ks¾udKh lsÍug" tajdfha wka;¾.;h ixialrKh 

lsÍug" fm< yev;, .ekaùug" j¾Kh fyda ú,dih fjkia lsÍug iy iuyr úg úúO 
wdldrj,ska uqøKh lsÍug yelshdj we;s mß.Kl jevigykls' 

5.  E xamples include:  WodyrK lsysmhla my; oelafõ( 

• Microsoft Office Word  

• OpenOffice Writer  

• WordPerfect  

• LibreOffice Writer  

Other examples include iWork Pages and Corel WordPerfect. / fjk;a WodyrK f,i iWork  Pages  

iy Corel  WordPerfect  oelaúh yelsh' 

6.  Benefits include:  m%;s,dN lsysmhla my; oelafõ( 

• Creating documents  / f,aLk ks¾udKh lsÍu 

• Saving documents for future retrieval  / wkd.;fha§ kej; ,nd .ekSu i|yd f,aLk iq/lSu 

• Printing documents  / f,aLk uqøKh lsÍu 

• Searching text within a document  / f,aLkhla ;=< fm< fidhd ne,Su 

• Formatting/editing documents  / f,aLk yev;, .ekaùu fyda ixialrKh lsÍu 

• Counting words  / jpk .Kk .Kkh lsÍu 

• Checking spelling and grammar  / wlaIr úkHdih iy jHdlrK mÍlaId lsÍu 

• Printing several copies  / msgm;a lsysmhla uqøKh lsÍu 
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7. The main groups are:  m%Odk ldKav jkafka( 

• Control keys  / md,k h;=re 

• Character keys  / wlaIr h;=re 

• Function keys  / l%shdldÍ h;=re 

• Navigation keys  / ixpd,k h;=re 

• Numeric keypad  / ixLHd h;=re mqjrej 

8.  Answer:  

• Control keys: Used alone or with other keys to perform specific actions. Examples include Ctrl, Alt, 

and Esc. / Control  keys ( ksYaÑ; l%shd isÿ lsÍu i|yd ;ksju fyda fjk;a h;=re iuÕ Ndú;d fõ' 

WodyrK f,i Ctrl " Alt  iy Esc  oelaúh yelsh' 

• Character keys: Used to type letters, numbers, punctuation marks, and symbols. / Character  keys ( 

wl=re" b,lalï" úrdu ,l=Kq iy ixfla; ghsma lsÍug Ndú;d lrhs' 
9.  Answer:  

• Function keys: Used to perform specific tasks. Their functions can differ from one program to 

another. / l%shdldÍ h;=re( úfYaIs; ld¾hhka bgq lsÍug Ndú;d lrhs' tajdfha l%shdldÍ;ajh tla 

jevigyklska ;j;a jevigyklg fjkia úh yel' 
• Navigation keys: Used to move around a web page or edit text. Examples include Home, End, Page 

Up, Page Down, Delete, and Insert. / ixprK h;=re( fjí msgqjla ;=< .uka lsÍug fyda fm< 

ixialrKh lsÍug Ndú;d lrhs' Home " End " Page  Up " Page  Down " Delete  iy Insert  hkq Bg 

WodyrK fõ' 
10. Answer:  

• Caps Lock: Types uppercase letters when switched on; press again to return to lowercase. / Caps  

Lock ( l%shd;aul l< úg bx.%Sis wl=re úYd, wl=re f,i ghsma lrhs¦ l=vd wl=re fj; wdmiq hdug 

kej; th Tnkak' 
• Shift: Used with other keys to type uppercase letters and symbols. / Sh ift( úYd, wl=re iy ixfla; 

ghsma lsÍu i|yd fjk;a h;=re iuÕ Ndú;d lrhs' 
• Spacebar: Creates spaces between words. / Spacebar ( jpk w;r ysia wjldYhla we;s lrhs' 

• Tab: Creates a wider space or moves to the next tab position. / Tab ( mq¿,a ysia wjldYhla we;s 

lrhs fyda B<Õ geí msysgqu fj; .uka lrhs' 
• Enter: Moves the cursor down to the next line. / Enter ( l¾irh B<Õ fma<shg my<ska f.k hhs' 

• Arrow keys: Move the cursor up, down, left, or right on the screen. / B;, h;=re( ;srh u; l¾irh 

by<g" my<g" jug fyda ol=Kg f.k hhs' 
11. Correct posture helps make computer typing more successful and reduces the possibility of strain 

on the hands, neck, back, and other joints.  

ksjerÈ bßhõj mß.Klfha ghsma lsÍu jvd;a id¾:l lsÍug WmldÍ jk w;r w;a" fn,a," 
msgqmi iy wfkl=;a ikaêj,g we;sjk wd;;sh wju lrhs' 

12. T he body should be kept straight in front of the keyboard, with a correct sitting posture to avoid 

unnecessary strain on the body.  

YÍrhg wkjYH wd;;shla we;sùu j<lajd .ekSu i|yd ksjerÈj jdä ù" YÍrh h;=remqjrejg 
bÈßfhka fl<ska ;nd .; hq;=h' 
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13. T he keyboard should be placed directly in front of the user, preferably in front of the spacebar, so 

that all keys can be reached conveniently.  

ish¨ u h;=re myiqfjka <Õd lr .; yels jk mßÈ" h;=remqjrej mßYS,lhdg fl<skau 
bÈßfhka" úfYaIfhkau Spacebar  tlg bÈßfhka ;eìh hq;=h' 

14. Keeping the wrist or palm on the table while typing can cause the hands to be raised above the 

keys and may cause prolonged pain or injury to the fingers and wrists . 

ghsma lsÍfï§ ue‚la lgqj fyda w;a, fïih u; ;nd .ekSu ksid w;a h;=re j,g jvd by<ska 
tiù ;sìh yels w;r" tuÕska weÕs,s iy ue‚la lgqj,g È.=ld,Sk fõokdjla fyda ;=jd,hla 
we;s úh yel' 

15. Both hands should be positioned above the keyboard, with the fingers placed correctly on the keys 

rather than resting the palms or wrists on the table.  

w;a, fyda ue‚la lgqj fïih u; ;nd .ekSug jvd" weÕs,s h;=re u; ksjerÈj ;nd .ksñka 
oE;a h;=remqjrejg by<ska msysgqjd .; hq;=h' 

16. T he keys should be pressed softly and gently. It is normally sufficient to press a key softly to type a 

character.  

h;=re uDÿ yd ishqï f,i tìh hq;=h' idudkHfhka wl=rla ghsma lsÍug h;=rla uDÿ f,i tîu 
m%udKj;a fõ' 

17. P ressing keys with excessive force can cause finger discomfort and may make the keyboard wear 

out sooner.  

wêl n,hla fhdod h;=re tîfuka weÕs,sj,g wmyiq;djhla we;s úh yels w;r h;=remqjrej 
blaukska f.ù hdugo bv we;' 

18. G iving both hands a rest helps reduce strain and fatigue. When not typing, the hands can be freely 

placed on the table or lap.  

oE;aj,g úfõlhla ,nd §fuka wd;;sh iy fjfyi wvq lr .; yel' ghsma fkdlrk úg" oE;a 
fïih u; fyda Wl=, u; ksoyfia ;nd .; yel' 

19. Before creating a document, the person should have a good understanding of how to use the 

keyboard and manipulate its keys correctly.  

f,aLkhla ks¾udKh lsÍug fmr" h;=remqjrej Ndú;d lrk wdldrh iy tys h;=re ksjerÈj 
l%shd;aul lrk wdldrh ms<sn|j mqoa.,hdg fyd| wjfndaOhla ;sìh hq;=h' 

20.  T he main practices are:  m%Odk ms<sfj;a jkafka( 

• Sit with the correct posture. / ksjerÈ bßhõfjka jdä ùu' 

• Place the keyboard in the right position. / h;=remqjrej ksjerÈ ia:dkfha ;eîu' 

• Keep the wrists and palms off the table while typing. / ghsma lsÍfï§ ue‚la lgq iy w;a, fïih 

u; fkd;nd ;nd .ekSu' 
• Press the keys softly. / h;=re uDÿ f,i Tnkak' 

• Give both hands adequate rest when not typing. / h;=re ,shkh fkdlrk wjia:dj,§ oE;gu 

m%udKj;a úfõlhla ,nd fokak' 
21. Touch typing is the act of typing quickly and accurately without looking at the keys.  

iam¾Y h;=re ,shkh hkq h;=re foi fkdn,d fõ.j;aj iy ksjerÈj h;=re ,shkh lsÍfï 
l%shdj,shhs' 
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22.  Using the correct fingers helps to:  ksjerÈ weÕs,s Ndú;h my; foa i|yd WmldÍ fõ( 

• Increase typing speed. / ghsma lsÍfï fõ.h jeä lsÍu' 

• Improve accuracy. / ksjerÈ nj jeä ÈhqKq lsÍu' 

• Reduce typing errors. / ghsma lsÍfï fodaI wju lsÍu' 

• Reduce fatigue. / fjfyi wvq lsÍu' 

• Develop proper typing habits. / ksjerÈ ghsma lsÍfï mqreÿ j¾Okh lr .ekSu' 

23.  The left - hand fingers should be placed on A, S, D, F, while the right - hand fingers should be placed 

on J, K, L, ;.  

jï wf;a weÕs,s A, S , D, F  u; o" ol=Kq wf;a weÕs,s J " K " L " ¦ u; o ;eìh hq;=h' 

24.  T he home position is the correct starting position of the fingers on the keyboard, where the left 

fingers are on A, S, D, F and the right fingers are on J, K, L, ;.  

uQ,sl msysgqu hkq h;=remqjrej u; weÕs,s ;eìh hq;= ksjerÈ wdrïNl msysgquhs¦ tys§ jï wf;a 
weÕs,s A, S , D, F  u; o ol=Kq wf;a weÕs,s J " K " L " ¦ u; o msysghs' 

25.  Both hands should be correctly positioned so that the appropriate fingers can reach their assigned 

keys efficiently and typing can be done quickly and accurately.  

wod< weÕs,sj,g tajdg kshñ; h;=re fj; ld¾hlaIuj <Õd úh yels jk mßÈ;a" fõ.j;aj yd 
ksjerÈj ghsma l< yels jk mßÈ;a oE;a ksjerÈj msysgqjd .; hq;=h' 

26.  It helps the typist to press the correct keys efficiently, improving typing speed and accuracy.  

th ghsma lrkakdg ksjerÈ h;=re ld¾hlaIuj tîug WmldÍ jk w;r" tu.ska ghsma lsÍfï 
fõ.h iy ksjerÈ nj jeä ÈhqKq fõ' 

27.  T he QWERTY keyboard is normally used for everyday typing.  

idudkH ffoksl ghsma lsÍfï lghq;= i|yd QWERTY  h;=remqjrej Ndú;d flf¾' 

28.  Y es. A QWERTY keyboard can also be used for languages such as Sinhala and Tamil.  

Tõ' QWERTY  h;=remqjrej isxy, iy fou< jeks NdId i|yd o Ndú;d l< yelsh' 

29.  F ive benefits are:  m%Odk jdis myla my; oelafõ( 

• Documents can be edited easily. / f,aLk myiqfjka ixialrKh l< yelsh' 

• Typing can be done very quickly. / b;d fõ.j;aj ghsma l< yelsh' 

• Accuracy is improved and errors are minimized. / ksjerÈ nj jeä ÈhqKq jk w;r fodaI wju fõ' 

• Time can be saved. / ld,h b;sß lr .; yelsh' 

• Fatigue can be reduced. / fjfyi wvq lr .; yelsh' 

30.  Touch typing allows users to type quickly without continuously looking at the keyboard, thereby 

reducing the time required to prepare documents.  

h;=remqjrej foi fkdn,d ghsma lsÍu u.ska mßYS,lhskag h;=remqjrej foi ksrka;rfhka 
fkdn,d fõ.j;aj ghsma lsÍug yels jk w;r" tu.ska f,aLk ilia lsÍug .;jk ld,h wvq 
fõ' 

31. By learning the correct finger positions and key assignments, users can type the required keys 

correctly and minimize errors.  

ksjerÈ weÕs,s msysgqï iy h;=re fjka lsÍï bf.k .ekSfuka" mßYS,lhskag wjYH h;=re 
ksjerÈj tîug iy fodaI wju lsÍug yelshdj ,efí' 
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32.  C orrect finger positioning and efficient typing techniques reduce unnecessary hand and physical 

movements, thereby reducing fatigue.  

ksjerÈ weÕs,s msysgqùu iy ld¾hlaIu ghsma lsÍfï l%u u.ska wf;a iy YÍrfha wkjYH 
p,khka wvq lrk w;r" tu.ska fjfyi o wvq fõ' 

33.  P roper typing techniques and correct finger/hand positioning can help reduce unnecessary strain 

and prolonged stress on the hands and body.  

ksjerÈ ghsma lsÍfï l%u iy weÕs,s$w;a ksjerÈj msysgqùu u.ska w;a iy YÍrh u; we;sjk 
wkjYH wd;;sh iy È.=ld,Sk mSvkh wju lsÍug WmldÍ fõ' 

34.  Touch typing can reduce the time spent in certain positions and can help prevent discomfort 

associated with maintaining poor typing positions for long periods.  

Touch  typ ing  u.ska hï hï bßhõj, .; lrk ld,h wvq l< yels w;r" jerÈ bßhõj,ska È.= 

fõ,djla ghsma lsÍu ksid we;sjk wmyiq;d j<lajd .ekSug o WmldÍ fõ' 
35.  Typing tutor software is software designed to help users learn and practise typing quickly and 

accurately.  

‘Typ ing  tutor  software ’ hkq mßYS,lhskag fõ.j;aj iy ksjerÈj ghsma lsÍug bf.k .ekSug 

iy mqyqKq ùug Wmldr lsÍu i|yd ks¾udKh lr we;s uDÿldx.hls' 
36.  It is used to provide a suitable and easy method for learning and practising touch typing.  

Touch  typ ing  bf.k .ekSug iy mqyqKq ùug iqÿiq iy myiq l%uhla iemhSu i|yd th Ndú;d 

flf¾' 
37.  Users can search for and find typing tutor software by browsing the Internet.  

wka;¾cd,h Tiafia fidhd ne,Sfuka mßYS,lhskag typ ing  tutor  uDÿldx. fidhd .; yelsh' 

38.  T hree examples are:  WodyrK ;=kla kï( 

• Rapid Typing Tutor  

• TIPP10  

• Typefaster  

39.  It is a typing tutor program used to learn and practise typing skills.  

fuh ghsma lsÍfï l=i,;d bf.k .ekSug iy mqyqKq ùug Ndú;d lrk ghsma lsÍfï mqyqKq 
uDÿldx.hls' 

40.  T IPP10 is a typing tutor software program that can be used to practise typing.  

T IPP10  hkq ghsma lsÍu mqyqKq ùug Ndú;d l< yels ghsma lsÍfï mqyqKq uDÿldx.hls' 

41. Typefaster is a typing tutor software program designed to help users learn and practise typing.  

Typefaster  hkq mßYS,lhskag ghsma lsÍu bf.k .ekSug iy mqyqKq ùug Wmldr lsÍu i|yd 

ks¾udKh lr we;s ghsma lsÍfï mqyqKq uDÿldx.hls' 
42.  Different keyboard techniques have been introduced to allow users to type in different languages 

using computers.  

mß.Kl Ndú;fhka úúO NdIdj,ska ghsma lsÍug mßYS,lhskag bv i,ik úúO h;=remqjre l%u 
y÷kajd § we;' 

43.  S inhala and Tamil keyboards are widely used in the country.  

furg ;=< isxy, iy fou< h;=remqjre nyq,j Ndú;d fõ' 
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44.  T he two types are:  tu j¾. fol my; oelafõ( 

• Standard Sinhala Keyboard  / iïu; isxy, h;=remqjrej 

• Phonetics Keyboard  / f*dfkála ^Yíodkql+,& h;=remqjrej 

45.  A Standard Sinhala Keyboard is a keyboard layout in which Sinhala characters are entered using 

specific character keys located on the keyboard.  

iïu; isxy, h;=remqjrej hkq h;=remqjrefõ msysá ksYaÑ; wlaIr h;=re Ndú;fhka isxy, 
wlaIr we;=<;a lrk h;=remqjre ieliquls' 

46.  It is called the Wijesekara Sinhala Keyboard.  

th úfÊfialr isxy, h;=remqjrej f,i ye¢kafõ' 
47.  It is used in pre - computers and other data communication devices and is also used in the Unicode 

system . 

th mß.Kl iy fjk;a o;a; ikaksfõok Wmdx.j, fukau hqksfldaâ moaO;sh ;=< o Ndú;d 
fõ' 

48.  A Phonetics Keyboard is a keyboard method in which Sinhala characters are entered according to 

their Sinhala sounds.  

f*dfkála h;=remqjrej hkq isxy, wlaIrj, Yíoj,g wkql+,j tu wlaIr we;=<;a lrk 
h;=remqjre l%uhls' 

49.  T he user does not need to memorize the exact locations of the Sinhala characters because 

characters can be entered according to their sounds.  

wlaIr tajdfha Yíoj,g wkqj we;=<;a l< yels neúka" mßYS,lhdg isxy, wlaIrj, ksYaÑ; 
msysàï lgmdvï lr .ekSug wjYH fkdfõ' 

50.  It can be used to type Sinhala SMS messages on mobile phones by entering Sinhala words 

according to their sounds.  

isxy, jpk tajdfha Yíoj,g wkqj we;=<;a lsÍfuka cx.u ÿrl:kj, isxy, flá m‚úv 
ghsma lsÍug th Ndú;d l< yelsh' 

51. A Unicode keyboard is mostly used when typing Tamil letters.  

fou< wlaIr ghsma lsÍfï§ fndfyda úg hqksfldaâ h;=remqjrej Ndú;d fõ' 
52.  Unicode is an open - source character encoding system/standard that allows characters from 

different languages to be represented and used on computers.  

hqksfldaâ hkq úúO NdIdj, wlaIr mß.Kl u; ksrEmKh lsÍug iy Ndú;d lsÍug bv 
i,ik újD; uQ,dY% wlaIr fla;SlrK moaO;shla fyda m%ñ;shls' 

53.  No. It is not necessary to have a Unicode font installed on the computer to read a document 

prepared using Unicode, because the appropriate font can be obtained by the computer.  

ke;' hqksfldaâ Ndú;fhka ilia lrk ,o f,aLkhla lshùug mß.Klfha hqksfldaâ wl=re 
fudaia;rhla ia:dmkh lr ;sîu wjYH fkdfõ¦ ukao Bg wod< wl=re fudaia;rh mß.Klh 
u.ska ,nd .; yels neúks' 

54.  E xamples include:  WodyrK f,i my; tajd oelaúh yelsh( 

• FMBindumathi  

• FMAbhaya  
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55.  E xamples include:  WodyrK f,i my; tajd oelaúh yelsh( 

• Bamini  

• Kalaham  

56.  The creation of letters and documents needed in day - to- day life using a computer is called word 

processing.  

mß.Klhla Ndú;fhka tÈfkod Ôú;hg wjYH wlaIr iy f,aLk ks¾udKh lsÍu zjpk 
ieliSuz f,i ye¢kafõ' 

57.  C orrect keyboard usage is essential for efficient word processing through a computer.  

mß.Klhla yryd ld¾hlaIuj jpk ieliSu i|yd ksjerÈ h;=remqjre Ndú;h w;HjYH fõ' 
58.  T he commonly used keyboard layout is the QWERTY keyboard.  

nyq,j Ndú;d jk h;=remqjre ieliqu jkafka QWERTY  h;=remqjrejhs' 

59.  Y es. The QWERTY keyboard can also be used for languages such as Sinhala and Tamil.  

Tõ' QWERTY  h;=remqjrej isxy, iy fou< jeks NdId i|yd o Ndú;d l< yelsh' 

60.  Users can practise correct keyboard usage by using Typing Tutor software.  

Typ ing  Tutor  uDÿldx.h Ndú;fhka mßYS,lhskag ksjerÈj h;=remqjrej Ndú; lsÍu mqyqKq úh 

yelsh' 
61. T he student should learn touch typing, which allows typing quickly and accurately without looking 

at the keys.  

h;=re mqjrefõ we;s h;=re foi fkdn,d fõ.j;aj iy ksjerÈj h;=re ,sùug bv i,ik zgÉ 
ghsmskaz l%uh isiqjd úiska bf.k .; hq;=h' 

62.  T he student should:  isiqjd úiska my; oE isÿ l< hq;=h( 

• Learn the correct finger positions for the keyboard. / h;=re mqjrej i|yd weÕs,s ;eìh hq;= ksjerÈ 

ia:dk bf.k .ekSu' 
• Practise  regularly using typing tutor software. / zghsmska áhqg¾z uDÿldx. Ndú;fhka ks;sm;d 

mqyqKqùu' 
63.  The Sinhala Phonetics Keyboard would be suitable because Sinhala characters can be entered 

according to their sounds.  

isxy, wlaIr tajdfha Yíoj,g wkql+,j we;=<;a l< yels neúka zisxy, f*dfkála h;=re 
mqjrejz jvd;a iqÿiq jkq we;' 

64.  T he Standard Sinhala Keyboard (Wijesekara Sinhala Keyboard) should be used.  

iïu; isxy, h;=re mqjrej ^úfÊfialr isxy, h;=re mqjrej& Ndú;d l< hq;=h' 
65.  T he student should learn touch typing, use the correct fingers for the appropriate keys, maintain 

the correct hand position, and practise using typing tutor software.  

isiqjd zgÉ ghsmskaz l%uh bf.k .ekSu" wod< h;=re i|yd ksjerÈ weÕs,s Ndú; lsÍu" ksjerÈ w;a 
msysàu mj;ajd .ekSu iy zghsmska áhqg¾z uDÿldx. Ndú;fhka mqyqKqùu isÿ l< hq;=h' 

66.  It allows documents to be prepared quickly and accurately, minimizes errors, saves time, and 

reduces fatigue.  

tu.ska f,aLk fõ.j;aj iy ksjerÈj ilia lsÍug yelsùu" fodaI wju ùu" ld,h b;sß ùu iy 
fjfyi wvq ùu hk jdis ,efí' 
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67.  Y es. The QWERTY keyboard can be used for English and can also support languages such as 

Sinhala and Tamil through appropriate keyboard methods.  

Tõ' QWERTY  h;=re mqjrej bx.%Sis NdIdj i|yd Ndú;d l< yels w;r" iqÿiq h;=re mqjre l%u 

yryd isxy, iy fou< jeks NdId i|yd o th iydh fõ' 
68.   

Standard Sinhala Keyboard  Sinhala Phonetics Keyboard  

Uses specific character locations on the 

keyboard. / h;=remqjrefõ we;s ksYaÑ; wlaIr 

msysàï Ndú;d lrhs' 

Uses the sounds of Sinhala characters. / isxy, 

wlaIrj, Yío Ndú;d lrhs' 

Users need to remember character 

locations. / mßYS,lhskag wlaIr msysgd we;s 

ia:dk u;l ;nd .ekSug wjYH fõ' 

Users do not need to memorize exact character 

locations. / mßYS,lhskag wlaIrj, ksYaÑ; msysàï 

lgmdvï lr .ekSug wjYH fkdfõ' 

Also called the Wijesekara Sinhala Keyboard. / 

úfÊfialr isxy, h;=remqjrej f,io 
ye¢kafõ' 

Characters are entered according to Sinhala 

sounds. / wlaIr we;=<;a lrkq ,nkafka isxy, 

Yíoj,g wkql+,jh' 

69.  Rapid Typing Tutor, TIPP10, and Typefaster.  

Rap id Typ ing  Tutor " T IPP10  iy Typefaster . 

70.  Touch typing is an important computer skill that allows users to type quickly and accurately without 

looking at the keyboard. It helps save time, minimize errors, reduce fatigue, and improve efficiency 

when preparing documents. Regular practice using typing  tutor software can help users develop 

this skill.  

h;=remqjrej foi fkdn,d h;=re ,sùu hkq mßYS,lhskag fõ.j;aj iy ksjerÈj h;=re ,sùug 
bv i,ik jeo.;a mß.Kl l=i,;djls' f,aLk ilia lsÍfï§ ld,h b;sß lr .ekSug;a" fodaI 
wju lr .ekSug;a" fjfyi wvq lr .ekSug;a" ld¾hlaIu;dj by< kxjd .ekSug;a th WmldÍ 
fõ' Typ ing  tutor uDÿldx. Ndú;fhka isÿlrk ks;sm;d mqyqKqj u.ska mßYS,lhskag fuu 

l=i,;dj j¾Okh lr .ekSug yelshdj ,efí' 
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