Grade 08 - Lesson 03

Word Processing

1. What is word processing? 28z w»8®
By RO2IC?

2. What types of documents can be created
using word processing software? &

BDE® ®ac100 HIDDHEBS BU@ienc »E
OB eCA» O e®imdac?

3. What is the purpose of the New command?
D Brmed adgen pO?

4. What is the difference between Save and
Save As? ‘Save’ e ‘Save As’ @m0 @8
edme DOI?

5. What is the purpose of Print Preview?
Geen 0B0cym 8 aofen ROC?

6. What are Undo, Redo, Cut, Copy, and Paste
used for? Undo, Redo, Cut, Copy e Paste
@3 By 0D OB’ O 3TwIc?

7. What is the purpose of the Spell Check
tool? aed Smnies 88w SEe®
e®OEE® acgen p®P?

8. Name five text formatting tools used in
word processing. 892 @ 8e®& ©idnn

D5 e3¢ HROTO® e@HEE s »HO®
OB,

9. What are the different text alignment
options? ewng eugwEdde® 3L IwE
@®imdac?

10. What objects can be inserted into a word
processing document? 28 eszeg®
CCADE®O FDES BE V1D DS
©@®imdac?
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