
1. What is word processing?  jpk ieliSu 

hkq l=ulao@ 
 
 
 
 
 

2. What types of documents can be created 

using word processing software?  jpk 

ieliqï uDÿldx. Ndú;fhka ks¾udKh l< 
yels f,aLk j¾. fudkjdo@ 
 
 
 
 
 
3. What is the purpose of the New command?  

kj úOdkfha wruqK l=ulao@ 
 
 
 
 
 

4. What is the difference between Save and 

Save As?  ‘Sa ve ’ iy ‘Sa ve As ’ w;r we;s 

fjki l=ulao@ 
 
 
 
 
 

5. What is the purpose of Print Preview?  

uqøK fmroiqk ys wruqK l=ulao@ 
 
 
 
 
 
 
 
 

6. What are Undo, Redo, Cut, Copy, and Paste 

used for?  Undo " Redo " Cut " Copy  iy Paste  

hk úOdk Ndú; lrkafka l=ula i|ydo@ 
 
 
 
 

7. What is the purpose of the Spell Check 

tool?  wlaIr úkHdi mÍlaId lsÍfï 

fuj,fï wruqK l=ulao@ 
 
 
 
 
 
8. Name five text formatting tools used in 

word processing.  jpk ieliSfï§ Ndú;d 

jk fm< yev.ekaùfï fuj,ï myla kï 
lrkak' 
 
 
 
 
 
9. What are the different text alignment 

options?  fm< fm<.eiaùfï úúO úl,am 

fudkjdo@ 
 
 
 
 
 

10. What objects can be inserted into a word 

processing document?  jpk ieliqï 

f,aLkhlg we;=<;a l< yels jia;+ka 
fudkjdo@ 
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